Y TBEPIKIAIO:
ZIIIOP «IToMopbey
Gl PN AL KysHenoB
» nekaGpsi2019 T.

HNOJOXEHUE
0 nopsiiKe 00padOTKH NEPCOHAIBHBIX JaHHBLIX PA0OTHHKOB
rocy1apcTBEHHOr0 aBTOHOMHOI'0 YUpesKAeHHsI ApXaHreJbCKo# 00J1acTH
«CnopruBHas HiKoJa ontuMnuickoro pesepa «Ilomopne»

1. O01IHe moJIoKeHn s

1.1. Hacrosmee Ilonoxkenue pazpaboTaHO B COOTBETCTBHU C TPeGOBAHMSIMU
Tpynosoro Kogekca Poccuiickoii ®epepammn, ®OenepadbHOro 3akoHa OT
27.07.2006 N 152-®3 "O mnepcoHalIbHBIX NaHHBIX', M OMpEAENAET MOPSIAOK
0OpabOTKH IEePCOHANBHBIX JAHHBIX PAGOTHUKOB, B TOM YHCIE OHOMETPHYECKHE
(doTorpadus u BHIOEOCHEMKa), IOCYJAPCTBEHHOTO ABTOHOMHOIO YYPEXIEHUS
ApxaHrensckolt ob6mactu «PermoHaNBHBIA 1EHTP CIOPTHBHOM MOATOTOBKH
«ITomopre» (nanee - YapexeHue).

1.2. OO6paboTka mTepCOHANBHBIX MaHHBIX pPaOOTHUKOB, B TOM 4YHUCIE
ornometpudaeckue (poTorpadus 1 BUIEOCHEMKA), OCYILECTBIAETCS UCKIIOYUTENBHO
B IENAX 3allMThl MEPCOHAJBbHBIX JAHHBIX PAOOTHHUKOB YUPEXIEHHS OT
HECaHKIMOHUPOBAHHOIO JOCTyMa, OOecneueHHs COOIIONEHHsS 3aKOHOB M HHBIX
HOPMATHUBHEIX IIPAaBOBBIX AKTOB, COAEUCTBUS pabOTHMKAM B TPYHOYCTPOHCTBE,
[OJIy4YeHUH OOpa3oBaHUS U TPOABMXKECHHH IO CIyKOe, O0eCIeUeHHs JIMYHOMN
0€30I1aCHOCTH PaOOTHHUKOB, KOHTPOJSI KOJHYECTBA M KAueCTBA BBITOIHIEMOMH
paboThl U 0OecneueHus] COXPaHHOCTH UMYIIECTBA.

1.3. Cbop, xpaHeHHe, UCTIONH30BaHIE M PaclpOoCTpaHeHHe HHPOPMAIUHA O
YaCTHOM OKM3HM Juia Oe3 IHUCBMEHHOIO €ro COIVIaCHs He JOIyCKaroTCH.
IlepconanbHble TaHHBIE OTHOCSTCS K KaTETOPHU KOHGHUICHITHATBHON HHOOPMAILH.
PexuMm KOHQHAECHIMANBHOCTH IEPCOHATBHBIX [JaHHBIX CHHMAETCS B CIydasx
00e3IMuuBaHNs WM 110 UCTEUCHUH 75-JIETHEro CpoKa XpaHeHHs, eCl¥ HHOoe He
onpeneneHo 3aKOHOM.

1.4. I[OJ'DKHOCTHBIC Juna, B 00S3aHHOCTD KOTOPBIX BXOAWUT BCIACHHUC
NMEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB, 00s13aHBI 00€eCIIeYnTh KaXaomMy
BO3MO>XHOCTb O3HAKOMJIEHHSA € JOKYMEHTAMHU W MaTe€pHajlaMH, HEIIOCPEIACTBEHHO
3aTparuBaromuMu  €ro IipaBa H CBO6OI[BI, €CJI1 HUHOE HE TNPEeaAYyCMOTPCHO
3aKOHOOATCIbCTBOM.



1.5. IlepcoHanbHbIe JaHHBIC HE MOTYT OBITh HCIIOB30BAHBL B I[EJIAX:

- IPUYUHEHNS UMYIIECTBEHHOIO ¥ MOPAILHOTO Bpeia IpakKaaHaM;

- 3aTPyOHEHMs peajnusalldd npaB W cBoGox rpaxaaH Poccuiickoi
®enepayu.

1.6. Orpanmyenne mnpas rpaxzpan Poccuiickoir @emepamuu Ha OCHOBE
UCIIOJIb30BaHusl MHGOpMaIuK 00 MX COIHAIBHOM MPOUCXOXKIEHUH, O PACOBOH,
HaIlMOHAIILHOM, $3bIKOBOM, pPEJIMIHO3HON W MapTHHHOW NPUHAIEKHOCTH
3alpeIleHo M KapaeTcs B COOTBETCTBUU C NEUCTBYIOIIMM 3aKOHOIATEIHLCTBOM.

1.7. IOpuauyeckue W (uMUEcCKHe Juila, B COOTBETCTBUM CO CBOMMHU
TIOJTHOMOYMAMM  BIaJeroIlHe HHQOpMaLuedl o TrpakaaHax, [ONydarollye H
UCIIOJIB3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM
Poccuiickoli @enepanuy 3a HapylleHHe peXUMa 3aIlUThl, 0OpabOTKU M IOpsSAKa
UCIIOJIb30BaHMs 3TOM UH(OPMAIIHH.

1.8. HermpaBoMepHOCTh HeSTENFHOCTH OPraHOB IOCYIApCTBEHHOM BIACTH H
OpraHu3alii Mo cOOpy IEPCOHATBHBIX HNAHHBIX MOXET OBITH YCTAaHOBJIEHA B
CyneOHOM ToOpsiiKe MO TpeOOBaHHIO CYyOBEKTOB COIIACHO 3aKOHOATENbCTBA
Poccuiickoii ®eneparium.

1.9.  Hacrosmee Ilonoxenue yTBepkaaeTcs  JgupekTopoM LAY
Apxanrenbckoit obnacti « CiopTHBHAS IIKOJIA OJUMITHICKOTO pesepsa «lloMopbe»
U SBISETCS 00sI3aTENbHBIM JIJIST UCIIOJIHEHUS BCEMH COpr,I[HI/IKaMI/I AMEIOIIMHU
JOCTYII K IIEPCOHANBHBIM JAaHHBIM COTPYTHHKA.

2. OcnoBHble NOHATHS. COCTAB MEPCOHANBHBIX JAHHBIX PAGOTHHKOB

2.1. Jlna uemedt Hactosimiero [loNOXEHUS HCIOIb3YIOTCS CIIEIYIOIIIHNE
OCHOBHBIE TIOHSTHSL:

NIepCOHANbHbIE JaHHble - M00as MHGOPMAIU, OTHOCSILAACS K TIPSIMO MU
KOCBEHHO ONpeIEeIEHHOMY, UM ONpEJeNsIeMoMy (GU3udecKoMy NHIy (CyObeKTy
IIEPCOHANBHBIX AaHHBIX) (1. 1 cT. 3 ®enepanpHoro 3akona or 27.07.2006 N 152-
©3);

K OMOMETPHYECKUM MEPCOHATBHBIM JaHHBEIM OTHOCSTCS CBEJIEHHs, KOTOPBIE
XapaKTepU3yIOT (PU3NOJIOrMYecKue ¥ OHOIIOTHYECKHEe OCOOEHHOCTH uejioBeKa (B
TOM 4wncie Qororpadusd U BHIEOCHEMKAa), Ha OCHOBAHHM KOTOPBIX MOXKHO
YCTaHOBHTH €TI0 JIMYHOCTb M KOTOPBIE HCIIONB3YIOTCS OIMEPATOPOM ISt
YCTAQHOBJIEHHS JIMYHOCTH CyOBEKTAa MEpPCOHAIBHBIX JaHHbIX (4. 1  cT.
11 ®enepansroro 3akoHa ot 27 miomst 2006 r. N 152-®3 "O mnepcoHaIBHBIX
TaHHBIX")

OIEPATOp - FOCYAAPCTBEHHBINA OpraH, MyHULMIIATbHBIA OpTraH, HOPHIHIECKOEe
WM (QU3MYECKOe IO, CaMOCTOSATENBHO WM COBMECTHO C APYIMMM JIHIAMH
OpraHusymINUe U (WIK) OCYIIECTBISIONNE 00paboTKy MEPCOHANBHEIX IAHHBIX, a
TaKXe OIpelesiolye Henu o0paboTKH TEepCOHATIbHBIX JAHHBIX, COCTAB
IEPCOHABHLIX JAaHHBIX, HOUIeXalMX o0paboTke, MAeUCTBHS (Omepalyi),
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COBEpIIIaeMbIe C MEePCOHAIBLHBIMU JTaHHBIMU (I1. 2 ¢T. 3 PenepaibHOro 3aKOHA OT
27.07.2006 N 152-@3);

00paboTKa MepCOHANBHBIX TaHHBIX paboTHHKA - F0O0e AelcTBUE (Omeparius)
WIA COBOKYIIHOCTb HEWCTBMHM (olepaiuii), COBEpIIAEMbIX C MCIIONB30BAHHEM
CPEJICTB aBTOMATH3aI[H WITH Oe3 HCIIOb30BaHuUs TAKIX CPEACTB C IIEPCOHATBHBIMHA
JAHHBIMM, BKJIO4Yas cOOp, 3alUCh, CUCTEMaTU3allUI0, HAKOIUICHHWe, XpaHEHHE,
yTOYHeHHe (OOHOBJIeHHE, M3MEHEHHE), W3BJICUCHHE, WCIIONIH30BaHHE, INEpenady
(pacmpocTpaHeHme, MpeloCcTaBlIeHUE, NOCTYI), o0e3nMuuBaHMe, OJIOKUPOBAHHE,
yAalleHne, YHUUTOXXEeHHe MepCOHaNbHBIX NaHHBIX (1. 3 cT. 3 denepanbHOTO 3aKOHA
ot 27.07.2006 N 152-®3);

pacmpocTpaHeHUe TEepCOHANbHBIX NAHHBIX - NEHCTBUS, HAIpaBICHHBIE Ha
PacKpbITHE MEPCOHANBHBIX JaHHBIX paOOTHUKOB HEONpeAeIeHHOMY KpyTy JiuIl (II.
5 ct. 3 ®epepanbHOro 3akona ot 27.07.2006 N 152-D3);

NIPEIOCTABIIEHUE TEePCOHANbHBIX HAHHBIX - OEUCTBUS, HampaBieHHbIE Ha
PacKphITHE MEPCOHANBHBIX JAaHHBIX pAaOOTHUKOB ONIpEJENeHHOMY JIUIY HIH
onpeneneHHOMY KpyTy jul (1. 6 ct. 3 PenepansHoro 3akona ot 27.07.2006 N 152-
D3);

OJIOKMpOBaHME MePCOHANBHBIX JAHHBIX - BpEMEHHOE MpeKpalienne o0padoTKu
MEPCOHANBHBIX AaHHBIX PabOTHHUKOB (32 UCKIFOUEHHEM CIydaeB, eclii 00paboTKa
HeoOxonrMa A YTOYHEHUS MMePCOHaNbHBIX NaHHBIX) (1. 7 cT. 3 demepaiabHOrO
3akoHa oT 27.07.2006 N 152-03);

YHUUYTOXEHHUE IIePCOHANBHBIX NTAHHBIX - JEWCTBHS, B pe3yJibTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COAEp)KaHHWE MEePCOHANBHBIX JTaHHBIX B
WHOOPMAITMOHHON CHCTeMe TIepPCOHANBHBIX MaHHBIX pPAOOTHUKOB M (WIHM) B
pe3ysibTaTe KOTOPbIX YHHYTOXKAIOTCA MaTepuallbHble HOCUTENH TEePCOHATBHBIX
HaHHBIX paboTHUKOB (11. 8 cT. 3 denepanbHoro 3akoHa ot 27.07.2006 N 152-03);

00e3nNYMBaHle TIePCOHANBHBIX JaHHBIX - JACWCTBUS, B PE3yJbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXHBIM 0€3 HCIIONb30BaHUS JOMONHUTENEHON MHGOpMAITHH
OIPEJENUTh MPUHAJIEKHOCTh IIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY pPaOOTHHKY
(. 9 ct. 3 ®enepanbHOro 3akona ot 27.07.2006 N 152-@3).

2.1.1. CocTaB nepcoHanbHBIX JAHHBIX paOOTHUKA!
O®UO, MecTo, TOZI U JlaTa POKICHHUS,

oJI;

obpazoBanue;

CBEZIEHMsI O TPYJAOBOM H OOILEM CTaXKE;

CBEJISHMSI O COCTABE CEMbH;

NaCNOpPTHEIE JaHHLIE;

CBEJIEHNSI O BOMHCKOM yYeTe;

CBeZIeHHUs O 3apabOoTHOM Nare COTPyHUKA;
CHENHANIbHOCTb;

3aHMMaeMast TIOJKHOCTh;

aZipec MecTa JKUTeJIbCTBa, HOMep JOMallHero TesedoHa;
MeCTO PaboThl UK yueObl YIEHOB CEMbH ¥ POACTBEHHUKOB;



coJiepKaHue TPYIOBOTO JOr0BOPa;
COCTaB JIeKJapupyeMbIX CBEIeHUH 0 HATMYMH MaTeprallbHbIX [IEHHOCTEH;
cofieprkaHue IeKapauny, loJapaeMoil B HallOTOBYIO WHCMEKLIHIO; '
TOJIMHHUKY U KOIIMW MPUKA30B 110 JINYHOMY COCTaBY;
JWYHble AeJ1a U TPYAOBble KHMKKH COTPY IHHKOB;
Iena, cojlepikaliue MaTephalbl [0 TIOBBILIEHWIO KBalM(pUKAUUK U
NepenoAroTOBKe COTPYIHUKOB, UX aTTeCTalUM, C1yXeOHbIM paccleoBaHUIM;
KOIMH OTYETOB, HANPAB/IsIEMble B OpraHbl CTaTUCTHKM;
azipec TMYHON IEKTPOHHOH NOYTHI;
doTorpadguu v MaTepuaTbl BUIEOCHEMKH.

2.1.2. JlaHHBIE TOKYMEHTHI SBISIOTCS KOH(DUISHITHATEHBIMU, XOTS, YIUTHIBAS
X MAaCCOBOCTb M €IMHOE MEeCTO 00pabOTKU M XpaHEHUs, COOTBETCTBYIOWUH rpud)
OTpaHUYECHUS HAa HUX HE CTaBUTCA.

2.2. Ecnru wHOe He ycTaHOBIEeHO TpynoBeIM KojekcoM P®, mpyrumu
(be,ﬂepaJ'IBHBIMI/I 3aKOHaMH, JIOKAJIBbHbBIMHM HOPMATHBHBIMH dKTaMH quexc):[emm,
MpA 3aKIOYEHUH TPYAOBOTO JOTOBOpa JIMIO, MOCTyHarollee Ha padoTy,
NpEaAbABIACT pa6OTOI[aTeJ'IIO cileayrommue JOKYMCHTEI, coAcpiKalue ero
MNCPCOHAJIBHBIC JaAHHBIC!

- macropT (MHO#M TOKYMEHT, YIOCTOBEPSIOMINN JINYHOCTD);

- TPYJIOBYIO KHIKKY U (MJTH) CBEIIEHUS O TPYJIOBOH JieaTeNnbHOCTH (cTaThs 66.1 TpymoBoro
Kojekca P®), 3a HCKITIOYEHHEM CITydaeB, CCIIH TPYXOBOH JOTOBOP 3aKIIIOYAETCS BIICPBHIE;

- JOKYMEHT, TIOATBEPXMAIONIMHA  PErWCTPAlMI0 B CHCTEME  WHJIMBH/YaTbHOTO
(mepcoHN(GHUIUPOBAHHOTO) yUeTa, B TOM dHcIe B (opMe D3IEKTPOHHOIO IOKyMEHTa (3a
HCKITFOYCHUEM CTydast, KOT/Ia IIPETCHICHT IOCTYIIACT Ha padoTy BIIEPBBIE M HE UMEET OTKPBITOTO
WHIMBHIYaJBHOTO JIMIIEBOTO CUETA);

- TOKYMEHTHI BOHHCKOT'O y4eTa, eciii Ha paboTy MOCTyMaeT BOSHHOOOS3aHHBIN WU JIUIIO,
MoJIe)KaIee IPU3LIBY HAa BOCHHYIO CITyKO0Y;

- TOKyMeHT 00 00pa30BaHUH 1 (WIK) O KBATM(PHUKAIIUN WA HAJTMYUY CIIETHAIbHBIX 3HAHUH,
eciid pabOTHHK TMOCTYIIAET Ha paboTy, KoTopas TpeOyeT COOTBETCTRYIOIINX CIICITHABHBIX 3HAHMM
WIH CTIEUATBHON TOTOTOBKH;

- CIIPaBKy O HAJIMYHH (OTCYTCTBHH) CYAHUMOCTH ¥ (WJIK) (haKkTa yroJIOBHOTO peciieI0BaHHS
00 O TpEeKpameHHHd YTOJOBHOTO IIPECieoBaHus 110 pealHIMTUPYIOUMUM OCHOBAaHHUSM,
BBIIAHHYIO B YCTAHOBJICHHOM TOPSIKE M 110 YCTAHOBIEHHON (opMe, €clTH JIUI0 MOCTymaeT Ha
padoTy, CBA3aHHYIO C ACATENFHOCTHIO, U1 KOTOPOH B COOTBETCTBHHU C (heACPATIbHBIM 3aKOHOM HE
JIOMYCKAIOTCS JIAIA, UMeomue (MMCEBIHE) CYIAMOCTh, LOJBepraromuecs (IOIBEPraBIIAecs)
YTOJOBHOMY TIpecIieIOBAHHUIO;

- CIIPaBKy O XapakTepe W YCIOBHAX TPYJa MO0 OCHOBHOMY MecTy paboTHI - IIpU NpHEeMe Ha
paboTy 110 COBMECTHUTEIBCTBY C BPEHBIME U (VMJIH) OIIACHBIMU YCIOBUSAMH TPYAa;

- CBHAETEILCTBO O POXACHWM JeTell (Ipd HEeoOXOoOMMOCTH OdOpMIIEHUS
JBTOT),

- JIOTIOJIHUTEILHEIE IOKYMEHTHI C YYETOM CHENMPHUKN paboThl, €CIIH 3TO NPEeNyCMOTPEHO
TpynoBemM kojexkcom PO, umabMu ¢enepalibHbIME 3akoHamH, ykazamu lIpesunenra PO u
nocranoBieHussMU [ [paBurenscTBa PO.

2.3. B otnene mpaBoBoi W KaApoBoil paboThl YUPEKICHHUS CO3IAIOTCH H
XPaHATCS CIeNyIOIINe TPYIITHI JOKYMEHTOB, COAEpIKaIIe JaHHbIE O pabOTHHKAX B
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CIHMHHUYHOM HJIH CBOJHOM BHJIEC.

2.3.1. B mepeueHb OOKYMEHTOB U CBEACHHUHU, COLEPXKaAILUX IEPCOHAIBHBIE
JIaHHbIE, BKJIIOYAIOTCS:

- KOMIUIEKCH JOKYMEHTOB, CONpPOBOXAAIONIME MpoIecc ohopMIIeHUS
TPYIOBLIX OTHOIIEHUH IIpH TIpHeMe Ha paboTy, IepeBo/ie, YBOJIbHEHNH;

- KOMILIEKC MaTepHUaliOoB IO aHKETUPOBAHWUIO, TECTUPOBAHUIO, MPOBEAEHUIO
cobeceloBaHMI ¢ KAaHIAIATOM Ha JIOJDKHOCTD;

- TIOJIJTMHHUKY Y KOIIUY IPUKA30B (PacHOpsDKEHUH ) IT0 KaapaM;

- JIMUHBIE AeNa, TPYIOBBIE KHIDKKW, CBEICHUS O TPYJ/IOBOM IEATEIbHOCTH,
JINYHBIE MeIUIIMHCKHE KHUKKH,

- TAYHBIE KapTO4YKH hopMbl T-2;

- TUYHBIE KapTO4YKH (opMbl T-2 HA BOEHHOOOS3aHHBIX;

- IeJia, CoMleprKallie MaTeprualsl aTTecTaluil paGOTHUKOB;

- lenia, coJieprKalue MaTepralibl BHY TPEHHUX PacClIeOBaHUM;

- CIpaBOYHO-MH(POPMAIMOHHBIA OaHK AAHHBIX IO MEepcoHaly (KapTOTEKH,
Ky pHaJbI);

- IONJIMHHMKA ¥ KOIMU OTYETHBIX, AaHaAJUTHUYECKUX H COPaBOYHBIX
MaTepualioB, I[epe/ilaBaeMblX pPYKOBOACTBY  YUpEXKIEHHUS, PYKOBOOUTEISIM
CTPYKTYPHBIX MOpa3/ICIICHHAM;

- )KypHaJbl, HHCTPYKLHH 10 OXpPaHe TPYa;

- KOMWHM OTYETOB, HAINPaBIEMBIX B TOCYJAPCTBEHHBbIE OpPraHbl CTATUCTHKH,
HaJIOTOBbI€ MHCIICKLIUH, BEIIIECTOAIINE OPTaHbl YIIPABICHUS U APYyTUE YUPEKICHHUS.

2.3.2. [lokyMeHTalus [0 OpraHu3aIii paboThl CTPYKTYPHBIX OApa3IeIIeHUM:

- TIOJIO’KEHHUS O CTPYKTYPHBIX NIOAPA3ICIICHUIX;

- TOJDKHOCTHBIE HHCTPYKITIH paOOTHUKOB,;

- IPUKAa3bl, pacCIOPSKEHNUS, YKa3aHUS PYKOBOICTBA YUPEKICHNUS],

- JOKYMEHTHI IUIAaHUPOBAHUS, y4yeTa, aHAIM3a U OTYETHOCTU II0 BOIIPOCaM
KaJpoBOH pabOTHI.

2.4. B Oyxrantepuu W Tpynne OHOKETHOrO ILUIAHUPOBAHUS YUPEXKACHUS
CO3/IAJOTCSL U XPAHATCA CleAyoLIMe rPyMIbl JOKYMEHTOB, COAEpKAllie JaHHbIE O
pabOTHHMKAX B €JMHUYHOM WJIK CBOJHOM BHJIC:

2.4.1. B mepe4yeHb JOKYMEHTOB M CBEINECHMH, colepKallluX HepCOHATbHEIE
JlaHHbIE, BKIFOYAIOTCA.:

- KOMIUIEKCHI JOKYMEHTOB, COIIPOBOXKAAIOUIME Iporece odopMIeHus
HAYUCJIEHUH 110 BBITUIATaM PabOTHUKAM ydpeKICHNUS;

- TMOJIMHHHKA W KOMMHU IIPUKa30B (paclopsDKEHHM) II0 OCHOBHOM
JeSITeIBHOCTH U 10 TUYHOMY COCTaBY;

- THLIEBbIE cyeTa pabOTHUKOB YUPEKACHUS;

- lesla, ColeprKallre MaTepualbl BHYTPEHHUX pacClieIOBAHNUM;

- CIPaBOYHO-UH(POPMAIMOHHBIN OaHK JaHHBIX MO PAaOOTHHKAM YUYPEKICHUS
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(KapTOTEeKH, )KypHATbI);

- TOIMHHUKM M KONHH - OTYETHBIX, AHAIMTHYECKMX M CIIPABOYHBIX
MaTepuajoB, Ilepe/iaBaeMbIX pPYKOBOACTBY  YUpeXIECHHUs, PYKOBOJMUTEISIM
CTPYKTYPHBIX IOJIpa3fiesieHnl;

- KOIIMM OTYETOB, HAINPaBIIEMBIX B TOCYyAapCTBEHHBbIE OpPraHbl CTATHCTHKH,
HaJIOTOBBIE€ MHCITEKIMY, BBILIIECTOSIINE OPTaHbl YIIPABIEHUS U JIPYTrUe YUPEKICHHS.

3. O6paboTKa MepPCOHATbHBIX JAHHBIX PAOOTHHKOB

3.1. AUcTounukom nHpopManyu 000 BCeX MEPCOHANBHBIX HaHHBIX paOOTHHUKA
SIBJISIETCSI HETIOCpeACTBeHHO paboTHUK. Ecnu mepcoHanbHBIE AaHHBIE BO3MOXKHO
MOJyYUTh TOJBKO y TPeThel CTOPOHBI, TO PabOTHHK JOJDKeH OBITh 3apaHee B
NMCBMEHHON (opMe yBemoOMJIeH 00 3TOM M OT Hero JODKHO OBITH TIOJIy4YEHO
MUCBMEHHOE cornacue. Paboromarens o00s3aH COOOMMTH PabOTHUKY O MLENsX,
MIpeANnoIaraéMblx HCTOUYHUKAX U CIIOcOo0ax MONyHYeHHs MepCOHANBHBIX JaHHBIX, a
TAaKKe O XapakKTepe IMOJIeKAITUX IMMONyYeHUI0 IePCOHATBHBIX JaHHBIX W
HOCIEACTBUIX OTKa3a pabOTHHKA AaTh MUCEMEHHOE COTIacHe Ha WX TOIyYeHHE.

3.2. Paboronarens He MMeEET IIpaBa MOJIy4aTrh U 00padaThIBaTh NEPCOHATBHBIE
JaHHble pabOTHMKA O ero pacoBOM, HAIlMOHAJIBHOW TNPUHAJICKHOCTH,
MOJIUTHYECKUX B3TTISAAX, PEUTHO3HBIX U PUITOCODCKUX yOSKISHUAX, COCTOSTHUN
300pOBBSI, WHTHUMHOM J>W3HM, 338 MCKIIOYEHHEM CIIy4aeB, IPETyCMOTPEHHBIX
TpynoBeiM konekcoMm PO u apyrumu QenepaibHbIMUA 3aKOHAMM.

3.3. PaGoTonaTens He UMeET MpaBa MoxyvyaTh ¥ 00pabaThIBATh MEPCOHAIBHEIE
naHHBIe PaOOTHHKA O €ro 4WICHCTBE B OOINECTBEHHBIX OOBLEAWHEHHWSIX HJIM €ro
MPO(COIO3HON JIeATENbHOCTH, 3a WCKIFOUEHHEM CIIydaeB, IpPeIyCMOTPEHHBIX
TpynoBeiM KogekcoM P® uiu nnbiMU denepanbHBIMU 3aKOHAMHU.

3.4. PaGoTonaTenb He UMeeT MpaBa MoJy4aTb U 00pabaThBaTh EPCOHATBHEIE
JlaHHBIe Pa0OTHUKA O €ro MOJIUTHYECKUX, PENUTHMO3HBIX U UHBIX YOKICHHIX H
4acCTHOM >Xu3HH. B cityyasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMM TPYIOBBIX
OTHOIIIEHUH, B cOOTBEeTCTBUH €O CT. 24 KoHctutyuuu P® paboromarens Brpase
noJiydath M o0pabaThiBaTh JaHHbIE O YACTHOM JKU3HH pabOTHUKA TOJNBKO C €ro
MMCEMEHHOTO COTTIACHS.

3.5. 3ammrTa TepcOHANBHBIX AAHHBIX PAOOTHHKA OT HEIPABOMEPHOTIO HX
HCIIONIb30BaHUsl WM YTpaThl JOJOKHA ObITh obecnedeHa paboroiaTeneM 3a CHET
CBOMX CPEICTB B MOPSAJKE, YCTAHOBICHHOM (pe/iepalbHBIM 3aKOHOM.

3.6. OOpaboTka NEepPCOHANBHBIX JIaHHBIX pPaOOTHHKOB, B TOM YHCIE
ouomeTpuyeckux ((portorpadupoBaHUe U BUAECOCHhEMKA), paboToaaTereM BO3MOXKHA
TOJNBKO C WX corjacus. VICKIIOUEHHs COCTaBISIOT Ciydau, NpeAyCMOTPEHHBIC
3aKOHOJATENhCTBOM P® (B 4acTHOCTH, corjiache He TpeOyercs TIpH HaIHYdAu
OCHOBAHHW, TepeUrnCAeHHBIX BI. 1. 2 - 11 4. 1 cT. 6, m. 1. 2 - 10 9. 2 cT. 10, u. 2 cT.
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11 ®enepansHoro 3akoHa ot 27.07.2006 N 152-®3).

3.7. TluceMeHHOE coracue padoTHHWKA Ha 00pabOTKy CBOUX IEPCOHATBHBIX
IJaHHBIX, B TOM 4mHcle Omomerpuueckux (doTorpadupoBaHre M BHICOCHEMKA),
JIOJDKHO BKJIIOYATH B C€0s1, B YACTHOCTH, CBEACHUS, yKa3aHHble BI. M. 1 - 9 4. 4 cT.

9 ®epepanbHOro 3akona ot 27.07.2006 N 152-D3.

3.8. PaboTHHK yupexaeHHs TPEICTABISCT B OTHEN IIPaBOBOM U KaApOBOWM
paboThl JocTOBepHBle cBeneHus o cebe. OTaen mpaBoBOM M KaApoBOH pabOTHI
UMEET IIPaBO MPOBEPUTH JOCTOBEPHOCTH CBEACHUIA.

3.9. B coorBercTBUM co cT. 86 TK P® B nensx obecnieuenns nmpaB u CBOOO
4elloBeKa W TpaxJaHWHA padoToHaTellb M €ro MpeacTaBUTeNd IMpu o0padoTKe
IIEPCOHANBHBIX  JAaHHBIX pabOTHWKA, B TOM 4YHCIe OHOMETPHIECKUX
(botorpadupoBaHue U BHUICOCHEMKA), HOKHBI COONONATh, B YaCTHOCTH,
cienyrolnue obire TpeOOBaHMS:

3.9.1. Ilpu ompemenenur oObBeMa U colAepkaHus 00pabaThIBaeMbIX
NIEPCOHANIBHBIX JaHHBIX paboTHUKa paboTomaTenb JOJKEH PYKOBOJICTBOBATHCS
Koncrurynueit PO, TpynossiM konekcom PO 1 mubiMU (eepaibHbIMU 3aKOHAMMU.

3.9.2. Tlpyu npuUHATAH peIICHUM, 3aTpParuBalOIUX HWHTEpechl pabOTHHKA,
paboTofaTenlb He HWMEET mpaBa OCHOBHIBATHCS HA TIEPCOHAIBHBIX JAHHBIX,
MOJIy4YeHHBIX MCKIIFOUUTENILHO B pe3yjbTaTe UX aBTOMATH3UPOBAHHOW 00paboTKH
VI 3JIEKTPOHHOTO MOITy4YEeHHUSI.

3.9.3. 3amura TIepcOHANBHBIX JAaHHBIX PabOTHUKA OT HENPaBOMEPHOIO WX
UCIIONTb30BaHMs, yTpaThl obecrieynBaeTcs pabOTONATENEM 3a CYET €ro CPeJICTB B
NOpSJIKe, YCTAaHOBJIEHHOM T1pyJdoBeIM koaekcoM P® u uHbIMM (eneparbHBIMHA
3aKOHAMMU.

3.9.4. PabOTHHKH M KX MPEACTABUTEIM JOMKHBI OBITh O3HAKOMIIEHBI MO
paclucKy ¢ TOKyMEHTaMH YUpeXIeHHs, yCTaHABIMBAIOUMMY HNOPSA0K 00paboTKH
NEPCOHANBHBIX JIAHHBIX, B TOM 4YHcle OuoMmerpuueckux (Qororpadus u
BHJICOCHEMKA), & TaKXKe 00 WX IpaBax U 00S3aHHOCTSX B 3TOW 0OJaCTH.

3.9.5. PaGoTHHKY HE JOKHEI OTKA3bIBAThCS OT CBOHX IpaB Ha COXpaHEHHE U
3aLUTY TAWHBI.

3.10. XpaHeHHe NEPCOHATBHBIX AAHHBIX JOJKHO OCYUIECTBISATHCS B (POpME,
MO3BOJISOIIEH OIpeleuTh CyObeKTa NepCOHANbHBIX JIaHHBIX, HE IOJIbIlle, YeM
9TOTO TPeOYIOT 1enu 00pabOTKU MEepPCOHANBHBIX JAHHBIX, €CJIA CPOK XpaHEeHHUS
NEPCOHANIBHBIX JIAHHBIX HE YCTaHOBJIEH (elepatbHbBIM 3aKOHOM, IOTOBOPOM,
CTOPOHOM KOTOPOro, BEIrOAONpHOOpETaTeieM WKW MOpYyUYHUTeIeM IO KOTOPOMY
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SBIIETCA CYOBEKT TEepCOHANBHBIX MaHHBIX. OOpabaThiBacMBle TepCOHAIBHBIE
JaHHBIE MOJUIeXAT YHUYTOXEHHUIO JTUOO OOE3THMYKMBAHUIO MO JOCTMKEHHH Leel
00paboTKH WK B ClTydae yTpaThl HEOOXOIUMOCTH B TOCTHKEHUU dTUX LieJeid, ecnu
MHOE He MPEeLyCMOTPEHO (efiepalbHbIM 3aKOHOM.

3.11. Cpoku xpaHeHHs [JOKYMEHTOB W MAaTE€pUAIOB, COAEpPXKAaIlUX
NepcoHallbHbIE JaHHBle, B TOM uucie Ouomerpudeckue (dotorpadms u
BHUIICOCHhEMKA, JOJKHBI COOTBETCTBOBATH CPOKaM, yKa3aHHBIM B [lepeyHe THIIOBBIX
yOpaBIeHYeCKUX  apXWBHBIX JOKYMEHTOB, 0Opasylomuxcsi B  IIpolecce
NeSTeTbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOT'O CaMOYIIpaBiIeHUS U
OpraHW3allMif, C YyKa3aHWeM CpPOKOB XpaHeHHus, yTBepxkaeHHoM [Ipukazom
MunucteperBa KynsTypsl Poccutickoit ®denepanuu ot 25 asrycra 2010 r. N 558;
ITonoxenune

4. Ilepenaua nepcoHAJbLHBIX JAHHBIX

4.1. Tlpu nepenaye mepcoHANTBHBIX JAHHBIX pa0OTHUKA paboTonaTens JOIKeH
cobuonaTh ciaeayomnue TpeOoBaHUs: '

4.1.1. He coobmaTs nepcoHalbHbIC AaHHbIE pabOTHHUKA TpEeThel cTopoHe Oe3
IIUCBMEHHOTO COTJIackus pabOTHHWKA, 3a HCKIIOYEHHEM CIydaeB, KOrja »3TO
HEOOXOIUMO B LENAX MPeyNPeXIeHUs] YIPO3bl )KU3HHA U 30POBBIO paboTHHKA, a
Takke B CJIydasx, yCTaHOBJIEHHBIX TpyaoBeIM kojaekcoM P® wunmu uHbIMEH
benepanbHBIMU 3aKOHAMHU.

4.1.2. He cooOmats TepcoHANbHBIE NaHHble Pa0OTHHKA B KOMMEPHECKUX
nensx 0e3 ero mucekMeHHOTO coryacus. OOpaboTka TepCOHANBHBIX TaHHBIX
pabOTHHKOB B LEJSX MPOJABHKEHHS TOBAPOB, padoT, yCIyT MyTeM OCYIIECTBICHUS
IIPSIMBIX KOHTAaKTOB C IMOTEHIMAIBHBIM MOTPEOUTENEM C TTOMOILBIO CPEJCTB CBSZH
JOTTyCKaeTCsl TOJBKO C ero MPeIBapUTENIbHOIO COTIacusl.

4.1.3. TlpeaynpeuTs JIUIL, TOJyYHUBIINX IEPCOHANIbHBIE JaHHBIC paOOTHUKA, B
TOM uncje OnomeTpudeckux (hoTorpadus U BUAEOCHEMKA), O TOM, YTO 3TH JaHHbIE
MOTYT OBITH WCIIONB30BAaHBI IIHIIb B LEJSAX, JUISI KOTOPBIX OHU COOOIICHBI, U
TpeGOBaTh OT 3TUX JIKI] MOATBEPKAEHIE TOTO, YTO ATO MPaBUIIO coONMI0AeHO. Jluna,
HOJyYMBILIUE TEPCOHATBHBIE NaHHbIE PabOTHHKA, OO0s3aHBI COONIONATH PEKUM
CEeKpeTHOCTH (KOH(MUICHIMATBHOCTH). JlaHHOE IIpaBUIO HE paclpocTpaHseTcs Ha
OOMEH TIepCOHANBHBIMUA [JaHHBIMH paOOTHUKOB B IOPSAKE, YCTaHOBICHHOM
TpynoseiM konekcoMm P® 1 unbIMU (epepalbHBIMU 3aKOHAMH.

4.1.4. OcyuecTBIiATh Mepeady NepCOHANBHBIX JaHHBIX pPaOOTHHUKOB B
npejenax y4YpeXJAeHHH B COOTBETCTBHM C HacTOSIMM [lojokeHHeM, ¢ KOTOPhIM
pabOTHUKY AOIDKHBEI OBITH O3HAKOMIIEHBI IO IIOATIHCh.

4.1.5. PaspemaTh JOCTYNl K TEPCOHANBHBIM JAaHHBHIM PaOOTHUKOB TOJBKO
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CIEMAIBHO YIIOJIHOMOYCHHBIM JIMLAM, [IPU 3TOM yKa3aHHbIe JULa JOJKHBI UMETh
IIpaBO MOJy4aTh TOJIKO T€ MEPCOHAJBbHBIC JaHHbIE, KOTOpble HEOOXOAMMBI IS
BBITNIOJTHEHHS] KOHKPETHO! (DyHKITUH.

4.1.6. He 3ampamuBath HHGOPMAIMIO O COCTOSIHUM 3/I0POBBS pabOTHUKA, 3a
HUCKIIFOYEHNEM Te€X CBEICHUH, KOTOphIe OTHOCATCS K BOMPOCY O BO3MOXHOCTHU
BEITIOJTHEHUS paOOTHUKOM TPYIOBOH (PYHKIIHH.

4.1.7. llepenaBarh mepcoHalbHBlE AaHHblEe pPaOOTHUKA MNpPEACTaBUTEISIM
pabOTHUKOB B TOPSAJIKE, YCTaHOBIEHHOM TpynoBbIM KoaekcoM P® u uHBIMHU
(deneparbHBIMKA 3aKOHAMHW, W OTpPaHWUYMBaTh 3Ty HWHGOPMAaIMIO TOIBKO TEMH
MIEPCOHAIILHBIMU TaHHBEIMH, KOTOPble HEOOXOAMMBI Il BHIMOJHEHUS YKa3aHHBIMHU
MIPEeACTaBUTENIMH X (HYyHKLUU.

4.2, TlepcoHanbHBIE NaHHBIE PAaOOTHUKOB 00pabaTHIBAIOTCS U XPaHATCSA B
OTIeNe IMPaBOBOM M KaJapoBOil pabOThI, B OTHeNe yHpaBieHus (pUHAHCAMH H
rOCyJapCTBEHHBIM 33JaHUEM.

4.3, TlepcoHanbHBIe JaHHBIE pAOOTHUKOB MOTYT OBITH MOJIy4€HbBI, IPOXOAUTH
TaNbHEHINYyI0O 00pabOTKy M TiepefaBaThCs Ha XpaHEeHWe Kak Ha OyMaKHBIX
HOCHTEJISIX, TaK U B BJIEKTPOHHOM BuAe (MOCPEACTBOM JIOKAIBHONH KOMITBIOTEPHOM
CEeTH).

4.4. Tlpm mnonydyeHHU TMEPCOHAIBHBIX HAHHBIX He OT paboTHUKa (3a
UCKITIOUYEHUEM CJTydaeB, MPeAyCMOTPEHHBIX 4. 4 cT. 18 DenepalibHOrO 3aKOHA OT
27.07.2006 N 152-®3) paborogaTenb 10 Hadana oOpabOTKH TaKuX MePCOHATBHBIX
IaHHBIX 00s13aH MPENOCTaBUTh PA0OTHUKY CleIyIONIy0 HHPOPMAIHIO:

- HauMeHOBaHue ((pamuius, UMs, - 0TYECTBO) M aJlpec oleparopa WIH ero
IIpeICTaBUTEIIS;

- I1eJTb 00pabOTKHU EePCOHANBHBIX TAHHBIX U €€ PaBOBOE OCHOBAHUE;

- TIpejoJiaraeMele MOJIb30BATENH MEPCOHANBHBIX JaHHBIX;

- yctaHoBieHHBIe DenepanbHbM 3akoHOM OT 27.07.2006 N 152-®3 npapa
cyOBpeKTa MepCOHANBHBIX JaHHBIX;

- UICTOYHUK MOJTyUYEHHs IePCOHAIBHBIX JaHHBIX.

5. locTyn K nepcoHAJbHBIM JaHHBIM PA0OTHHKOB, B TOM 4YHC/IE
ouomerpuueckum (bortorpadus u BUACOCHEMKA)

5.1. TIpaBo mocTyIia K MepCOHaTbHBIM JaHHBIM Pa0OTHUKOB HMEIOT:

- PYKOBOIUTEINb Y UpEIKICHMS;

- pabOTHHKH OT/ieNa MPaBOBOM U KaipOBOM paboThI,

- paOOTHUKH OyXranTepun U TpyIbl OI0KETHOTO TITAHUPOBAHUS;

-  PYKOBOIOWTENH CTPYKTYpHBIX MOApa3[eleHHui 110  HalpaBICHHIO
JeSaTeNbHOCTH (OCTYN K IepCOHANBHBIM IaHHBIM TONBKO PabOTHHUKOB CBOETO
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MOJpa3IeNICHus, H TOJIBKO T€ CBEICHHUS, KOTOpble HEOOXOIUMBI ISl BHITOTHEHUS
KOHKPETHBIX (PyHKIIN);

- 3aMECTUTENN AUPEKTOPa;

- caM pabOTHHMK, HOCUTENb JaHHBIX.

5.2. Buemmnuii goctyn:

5.2.1. K unciy MaccoBBIX MOTpeOUTENel IepCOHANbHBIX JaHHbIX BHE ['AY AO
«CIHOP «IToMoppe» MOXHO OTHECTH I'OCYIapCTBEHHBIE M HETOCYJAAPCTBEHHBIE
(GyHKIIFOHATBHBIE CTPYKTYPHIL:

- HAJIOI'OBbIE UHCIIEKIINH;

- MPaBOOXPAHUTEIbHbIE OpTaHbl;

- OpraHbl CTaTUCTHUKY;

- CTpaxoBBIE areHTCTBA;

- BOEHKOMaTHI,

- OpTraHbl COLMAIBHOTO CTPAaXOBaHNU,

- IEHCUOHHBIE (DOH/IBI;

- TIO/Ipa3 ie/IeHUsT MyHUIIUTTATBHBIX OPTaHOB YIIPaBJICHHS.

5.2.2. Han30pHO-KOHTPOJIBHBIE OpT'aHbl UMEIOT TOCTYII K MH(OPMaLlK TOJIHKO
B chepe cBoeH KOMIMETEHIMH.

5.2.3. Opraauzanyd, B KOTOpbleé COTPYIHHMK MOXET OCYILECTBIISATH
MEePEYUCICHUs JEHEXKHBIX CPelCTB (CTpaxoBble. KOMIIAHWU, HEroCyapCTBEHHBIE
IIEHCHOHHBIE POHBI, OJIArOTBOPUTENbHBIE OPTaHNU3alUU, KPEAUTHBIE yUPEXKICHNUA),
MOTYT IOJIYYUTh JTOCTYTI K TEPCOHATBHEIM JIAHHBIM pabOTHUKA TOJIBKO B CIIy4ae ero
MUCbMEHHOIO pa3pelICHHUS.

5.2.4. CBenenus o paboTarOIIEM COTPYOHUKE MIIH YK€ YBOJIEHHOM MOTYT OBITh
IPeI0CTaBIIEHBI APYTON OpraHU3aliui TOJHKO ¢ MHUCHMEHHOro 3alpoca Ha OJaHke
OpraHu3alliy, C TPWIOKEHUEM KONWK HOTApHAlbHO 3aBEPEHHOTO 3asBICHUS
paboTHHKA.

5.2.5. TlepcoHanbHBle OaHHBIE COTPYJHMKA MOIYT OBITH IIPEIOCTABJICHBI
POJICTBEHHMKAM HJIA 4WIEHAM €ro CEMbH TOJNBKO C MHCBMEHHOIO PAa3pelICHUS
CaMoOro COTPY/IHHKA.

5.2.6. B ciyuae pa3Boja ObIBIIAs Cynpyra (Cynpyr) UMeeT IpaBo oOpaTUThCS
B OpraHM3allii0 ¢ I[HMCEMEHHBIM 3alpocoM O pasMepe 3apaboTHOW TIaThI
COTpyIHMKa 6€3 ero coriacusl.

5.3. PaboTHUK yupexaeHus, B 4aCTHOCTH, UMEET IPaBO:

5.3.1. Ilomy4aTs JOCTYIT K CBOMM NEPCOHAIBHBIM JaHHBIM U O3HAKOMIJICHHUE C
HHMH, BKJIIOUas IpaBO Ha 0e3BO3MeE3[THOE IONyueHHe KOMHMM 000 3almcH,
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COIEpXallel ero IepcoHalbHBIE JaHHbIE, 32 HUCKIIOUYEHHEM CIIydaes,
IIpeIyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

5.3.2. Tpe6oBath oT paboToaaTeNss UCKIFOUEHNS WIIM UCTIPABIEHUS HEBEPHBIX
WIW HENOJHBIX IIePCOHANBHBIX AAHHBIX, a TaKkXe JaHHBIX, OOpabOTaHHBIX C
HapylieHneM TpeboBanuii TpymoBoro kopekca P® wimm mHOTrO demepaltbHOTO
3akoHa. [Ipy oTkaze paboromarenss MUCKIIOYUTH WM MCIPABUTh MEPCOHATBLHEIC
IaHHbIE paOOTHHKA OH UMEET MPaBo 3asIBUTH B MUCHMEHHOH (opMe paboToaaTe o
O CBOEM HECOINIaCHUM C COOTBETCTBYIOIIMM OOOCHOBaHHEM TaKOTO HECOTJIAcCHs.
IlepconanbHbIE TaHHbBIE OLEHOYHOI'0 XapakTepa pabOTHUK UMEET ITPaBO JIOTIOTHUTD
3asIBJICHUEM, BBIPAXKAIOIIUM €I0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.3.3. Tlonyuyate oT pabGoTojaTens CBEAEHUS O HAWUMEHOBAHUH H MECTe
HaxOXIEHUsl oIlepaTopa, CBEACHUs O JMLNax (3a HCKIIOUYeHHeM pabOTHHKOB
oneparopa), KOTOpble MMEIOT NOCTYIl K MEPCOHAJIBHBIM JaHHBIM WU KOTOPBIM
MOI'YyT OBITB pPacKpBITHl TNEepCOHANbHBIE IaHHBIE Ha OCHOBaHWU JIOTOBOpa C
OTepaTOpOM WJIM Ha OCHOBaHMU (eAepaTbHOT0 3aKOHA.

5.3.4. TpeboBaTh U3BeLIECHUS PadOTOJATENIEM BCEX JIUL, KOTOPBIM paHee ObLIN
COOOIIleHBl HEBEpHBIE WM HEMONHBIC TePCOHATbHBIE JaHHBIE, 000 BCex
IIPOU3BEEHHBIX B HUX UCKITIOUSHUSIX, MCIIPABICHUSIX UM JIOTOTHEHHUSX.

5.3.5. O6xanoBaTh B YNOJHOMOUYEHHBIM OpraH IO 3aIlUTe IIpaB CyOBEKTOB
IIEPCOHAIBHBIX JaHHBIX WX B CyJeOHOM TOpsiAKe HEMpaBOMEpHBIEe ACHCTBUS WM
6e3neticTBus paboTomaTelns npu 00paboTKe U 3alUTe €ro IePCOHATBHBIX JAHHBIX.

6. 3amnTa NepcoHAJBHBIX TaHHBIX.

6.1. Ilog yrpo3oil wWiM ONACHOCTBIO YTpaThl IE€PCOHATBHBIX JAHHBIX
[IOHMMAETCSl €AVMHWUYHOE WM KOMIUIEKCHOE, peajlbHOe WM TOTEHIHAIbHOE,
aKTUBHOE WM NACCHUBHOE NPOSIBIEHHE 3T0YMBIIIEHHEIX BO3MOKHOCTEH BHEIITHHX
WM BHYTPEHHHUX WCTOYHUKOB YIPO3bl CO34aBaTh HEOJArolpusTHBIE COOBITHS,
OKa3bIBaTh JIecTabUIu3Mpylolee BO3AeHCTBIE Ha 3alHIaeMyt0 HHHOPMAIIHIO.

6.2. Puck yrpo3sl mo0siM HHQOPMALIMOHHBIM PECYpcaM CO3MaI0T CTUXUNHBIE
OenCcTBUS, JKCTpeMallbHBIe CUTYaIllUH, TEPPOPUCTHUECKUE NEeHCTBUSA, aBapvH
TEXHUYECKUX CPEACTB W JIMHUU CBS3M, OPYrue OOBEKTUBHBIE OOCTOSTENHCTBA, a
TaK)XX€ 3aMHTEPECOBAHHBIEC ¥ HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

6.3. 3ammra mNepcOHATBHBIX JAHHBIX TPEACTABIAET COOOH IKECTKO
pErIaMEHTUPOBAHHBIA W AWHAMHYECKHA PA3BUBAIOIIUICA TEXHOJIOIMYECKUM
IIpoLecC, MNPENYNPEeXJAINA  HapyLIeHWe  JOCTYITHOCTH,  IEJIOCTHOCTH,
JOCTOBEPHOCTH U KOH(UIEHIHMATHHOCTH MEPCOHATIBHBIX JAHHBIX M B KOHEYHOM
cuyere 00ecleurBarOIIMi JOCTATOYHO HaJeXHYI0 0e30macHOCTh HH(OpMaIuu B
IIpoIIeCCe YIPABIECHYECKON U IIPOU3BOICTBEHHOMN JeATETbHOCTH KOMITaHUM.
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6.4.1. PermameHranus JgocTyna IMepcoHala K KOHOUICHITHAIHHBIM
CBEIICHMSIM, JOKyMEHTaM U 0a3aM JaHHbBIX BXOAUT B UKCJIO OCHOBHBIX HAIIPaBJICHUH
OpPraHM3alIOHHOM 3aIUTHl MHGOpPMallMM M TpegHa3HavyeHa JUIS pa3srpaHHYeHUs
IIOJITHOMOYMH PyKOBOJIUTENSIMU U CIIELUAIICTAMU KOMITAaHHH.

6.4.2. JIns 3alUMTHl TEPCOHAIBHBIX MAHHBIX PAOOTHUKOB HEOOXOMMMO
coOmoIaTh s Mep:

- OTpaHMYeHHE M perjiaMeHTalds COCTaBa PaOOTHUKOB, (QYHKIHMOHAIBHbIE
00SA3aHHOCTH KOTOPHIX TPeOYIOT KOH(UIEHIHATBHBIX 3HAHMI;

- cTporoe u3dupaTtenpHOe ¥ 0OOOCHOBAHHOE paclipelelicHne JIOKyMEHTOB U
nHbOpMaLUU MeXTy paOOTHUKaMU;

- palUOHANIBHOE pa3MeIlleHHue padouux MeCT PabOTHUKOB, IPU KOTOPOM
HCKIIFOUAJIOCh OBl OECKOHTPOIHHOE HCIIOIB30BAHME 3al[HUINaeMOi HHGOPMAIHY;

- 3HaHUe paOOTHUKOM TpeOOBaHUI HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB
O 3aIuTe UH)OPMAITUN U COXPAHEHUIO TAHHEI;

- Hajguuue HeoOXOIWMBIX YCJIOBHM B TIOMEIIEHWH IS paboOThl ¢
KOH(QHIeHIMaTbHBIMA JOKyMEHTaMHt U 0a3aMu JJaHHEIX;

- ompefielieHUEe U perjaMeHTalusl cocTaBa PabOTHHUKOB, MMEIOIIUX IIPaBO
JocTymna (Bxo/ja) B IOMeIIeHHe, B KOTOPOM HaXOIUTCS BEIYMCIUTEIbHAS TEXHUKA;

- OpraHM3aIs MOPSIKa YHUUITOXKESHHUS HHPOPMAIIHHT;

- CBOEBPEMEHHOE BBISABICHHE HaApyILIEHUN TpeOOBaHWI pa3perrTelbHON
CHUCTEMBI JOCTYTa pabOTHUKaMH NOIpa3aeiICHHS;

- BOCIHUTATeNbHAas M pa3bICHUTEIbHAs paboTa C COTPYIHUKAMU
NOJpa3AeiIeHus] [0 NPeAyNpeXACHUI0 yTPaThl LEHHBIX CBEICHHM NpU paboTe: ¢
KOH(MUIEHITHATLHBIME TOKY MEHTaMH,

- He JOIlycKaeTcd Bblaya JUYHBIX JIe] COTPYAHHKOB Ha pabodrme MecTa
PYKOBOIUTEIEN.

6.4.3. JIuuHble nemna MOryT BBIAABATECS HAa pabodre MecTa TONBKO JUPEKTOPY
U B HCKIIOYUTEIBHBIX CilyyasxX, [0 IMUCbMEHHOMY pa3pelICHUIO TUPEKTOpA,
PYKOBOAUTENIO CTPYKTYPHOT'O TOpa3aeICHHUS.

6.4.4. Bce namku, cofiep xaiiyie NepcoHaIbHbIe JaHHbIE COTPYTHIKA, TOJIXKHBI
XPaHUTHCS B 3aKPHITHIX Kagax/cehdax.

6.5. [Jnsa 3ammtel KoHUIEHIMATBHOM  MHGOPMAIMK  CO3JAIOTCS
LICJICHAIIPABJICHHBIE  HEONArompUATHBIE  YCIOBUS H  TPYIHOIPEOIOIHUMEIS
IIPENATCTBHUSA AJIS JTULIA, MBITAIOIIETOCs COBEPIINTh HECAaHKIIMOHUPOBAaHHBIN TOCTYII
u oBinajgeHue uH@opmauuel. Llenplo u pe3ynbraToM HECaHKUIHOHUPOBAHHOTO
J0CTyna K WH(OPMAIMOHHBEIM pPecypcaM MOKET OBITh HE TOJILKO OBIAaJCHUE
IICHHBIMA CBEACHUSAMH W HX MCIOJb30BaHME, HO MW MX BHJOM3MEHEHHUE,
YHUYTOXEHWE, BHECEHHE BHpyca, IOAMeHa, GanbCUPUKAIUI COACPIKAHUS
PEKBU3UTOB JOKYMEHTA U Jp.
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6.6. Ilog MOCTOPOHHMM JIMIIOM IOHHMAaeTCS JI00Oe JIMI0, HE HMEIOIEe
HETIOCPEACTBEHHOTO OTHOLICHHMS K JICATEIbHOCTH YUPEXKICHHS, ITOCETUTEIH,
pabOTHHKM APYTHX OpPTaHU3ALMOHHBIX CTPYKTYp. [TocTOpoHHHME JIHIa HE JOKHEI
3HaTh paclipeneneHue QyHKIUH, paboune MPOIECcCh, TEXHOJIOIHIO COCTABICHHUS,
oopMIIeHNS, BeIeHHUS U XpaHEeHUs JOKyMEHTOB, JIell B paboYnX MaTepHaoB.

6.7. Jlns 3amuThl TEpPCOHAIBHBIX MAHHBIX COTPYIHHUKOB HEOOXOIMMO
coOmoaaTh psia Mep:

- IOPSAJOK IIpHeMa, yueTa U KOHTPOJIS e TeIbHOCTH MOCETUTENEH;

- UCpaBHBIE TEXHUYECKHUE CPEACTBA OXPAHBI, CUIHAIU3alIUM;

- IOPSJIOK OXpaHbl TEPPUTOPHUH, 3JJaHUH, TTOMEIEHHII;

- TpeboBaHUS K 3amure WHPOPMALMK TPH HHTEPBBIOWPOBAHHM U
cobece0BaHUIX.

7. OTBeTCTBEHHOCTDb 32 HAPYILLIEHHE HOPM, PeryJIHPYIOLIHX
00paloTKY H 3alIUTY NEePCOHAJBHBIX JAHHBIX PAGOTHHKA

IlepcoHanpHast OTBETCTBEHHOCTh - OIHO U3 T[JIaBHBIX TpeOOBaHHMMA K
OpraHu3aluy GYHKIIMOHUPOBAHUS CHCTEMBI 3aIlUThl IEPCOHATBHON HH(OpMALUH
1 00s13aTesIbHOe yClloBUe obecnedeHus 3PHEKTUBHOCTH STOM CHCTEMEI.

7.1. JIuna, BUHOBHEIE B HAapyLIEHUN MOJIOKEHUH U HOPM 3aKOHOJATEILCTBA
P®, perymupyromux mnoxydenue, oOpaboTKy W 3allUdTy MEPCOHATBHBIX JAHHBIX
pabOTHHKa, TIPUBIIEKAIOTCSA U HECYT B COOTBETCTBHH ¢ TpynoBeiM KomekcoM PD u
VHBIMU QeiepaTbHbIMU 3aKOHAMH OTBETCTBEHHOCT:

- IUCIUIIIMHAPHYIO (3aMeuaHue, BHITOBOP, YBOJIbHEHUE);

- aIMMHHACTPATUBHYO (IIpeIyNIPeXAeHNE WIH aIMUHACTPATUBHBIH MITpad);

- Ipa’kIaHCKO-IIPAaBOBYIO (BO3MEIICHUE TPUINHEHHOTO YOBITKA).

- YTOJIOBHYIO OTBETCTBEHHOCTb.

7.2. MopanbHBIA Bpesl, IPUUYUHEHHBIH paOOTHUKY BCIIEACTBHE HAPYIIECHHS
€ro IpaB, HapylLIeHHA NpaBUI OOpabOTKH TNEePCOHAIBHBIX MAHHBIX, a TaKXKe
HecoOMoe s TpeOOBAHMI K 3aIMTe TepPCOHANBHBIX NAHHBIX, YCTAHOBIEHHBIX
®enepanbibiM 3ak0HOM OT 27.07.2006 N 152-®3, mojiexuT BO3MEIIEHHIO B
COOTBETCTBHM C 3akoHomarenbcTBoM P®. Bo3memeHnue MopalbHOTO Bpena
OCYIIECTBIISETCSI HE3aBUCUMO OT BO3MEIICHUS WMYIIECTBEHHOr0 Bpema u
[IOHECEHHBIX PAOOTHUKOM yOBITKOB.

7.3. PykoBomuTenb CTPyKTYpHOIO MOAPA3JENeHUs, pa3peliatonIuii TOCTYII
COTpPYJAHUKa K KOHQHUAGHIMAIBHOMY JOKYMEHTY, HECeT IEepCOHAIBHYIO
OTBETCTBEHHOCTH 32 JAHHOE pa3pellIeHUE.

7.4. Kaxnplii cOTpyOHHK, MOMYHAIOMUN I pabOTHl KOH(MUIECHIIHATHHEIN
JIOKYMEHT, HECET €OUHONHMYHYI0 OTBETCTBEHHOCTHh 3@ COXPAHHOCTh HOCHUTEIS WU
KOH(UICHIUATEHOCTh MHPOPMAITIH.
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7.5. PabOTHHK, MpemocTaBUBIINN pPabOTOMATENIO IOIIOKHBIE JOKYMEHTHI
UK 3aBEIOMO JIOXKHBIE CBEJEHHUS O cebe, U 3aKII0YeHNH TPYIOBOTO JIOrOBOpa
HECeT MUCLUIUIMHAPHYIO OTBETCTBEHHOCTH, BIUIOTH A0 YBOJbHEHHS (MYyHKT 11
qyacTu nepBoii ctateu 81 TK P®D).

8. 3akmouuTe/LHBbIE MOJT0KEHHS
8.1. Hacrosmee Tlonoxenue Betynaer B cuiy ¢ 01 suBaps 2020 roaa.

8.2. Ilonoxenune obGs3arensHO st Bcex paboTHHKOB 'AY AO «CIILIOP
«IloMopbe», ecnmu HHBIE YCIOBUS HE IPENYyCMOTPEHBI B TPYIOBOM JIOrOBOpPE
paboTHUKA.

8.3. qupekrop 'AY AO «CIIOP «IloMopbe» BIipaBe BHOCUTH H3MEHEHHS U
nononHenus B llomoxenue. Pabotauku I'AY AO «CIIOP «ITomopbe» HOIKHBI
OBITH TTOCTABJICHBI B U3BECTHOCTH O BHOCHMBIX H3MEHEHUAX M JOIMOJHEHUSX 3a 5
IOHEH 10 BCTYIUIEHUS UX B CHIIy IIOCPEICTBOM M3AAHHS NMPUKA3a U O3HAKOMIIEHHUS C
HUM Beex paboTaHKoB 'AY AO «CHIOP «Ilomopbey.



